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Chairman's Message 
Our vision is to make Surana College, Peenya campus a "Centre for 

Innovation" and a name to reckon within the academic fraternity. We 

inspire students to lead tomorrow's world by creating an 

environment of interdisciplinary knowledge and holistic learning. 

Our students are truly the ambassadors of the Surana mission and 

values. 

Dr. Dilip Surana 

Chairman 

GDA Foundation 

Trustee's Message 
In a rapidly changing world, the key to a holistic educational 

framework is one that allows for freedom of expression and 

exploration. Social transformation is possible when learners 

understand multiple perspectives of reality, the importance of 

non-violent living and global trends in technology and innovation. 

Dr. Archana Surana 

Managing Trustee 

Surana Educational Institutions 

Principal's Message 
In a world where change is constant and today's knowledge may be 

outdated tomorrow, we must stay ahead. As an institution, we 

understand the evolving landscape and strive to create an 

environment that fosters growth and innovation. Education is a 

foundation for the future, but it is not the sole determinant of success. 

We focus on holistic development, offering top-tier faculty, facilities, 

and forward-thinking strategies to nurture excellence. We embrace 

challenges, seeing every setback as a step forward towards success. 

Together, let us embark on a journey to transform the ordinary into 

the extraordinary. 

Dr. Ramya 

Principal 

Surana College Peenya 



04. In Campus Facilities

Library 
The Library and Information Centre is the heart of the academic centre at Surana College, Peenya. It 

has a collection of over 8225+ Volumes and 462+ titles that supplement the teaching, research, and 

development of the Institution. Library has access to subscriptions of 2 journals, 3 magazines and 5 

newspapers (local & national), on average 105 students make use of the facility for referencing and 

borrowing books. 

The library provides access to INFLIBNET N-LIST for e-resources and offers a wide range of national 

and international peer-reviewed e-journals. With the implementation of Easylib 6.4a Cloud Version 

Software, the library is equipped to deliver seamless and efficient online facilities. It also offers 

various services to patrons, including circulation, reference assistance, SC/ST Book Bank facility, 

newspaper access, selective dissemination of information, and current awareness services, among 

others. 

Highlights of the Library 

® Equipped with an automated bar code system for quick and efficient transactions. 

® Open-access system ensuring easy accessibility to resources. 
@ A comprehensive collection of books and resource materials tailored for competitive exams. 

@ A dedicated study center featuring books on Gandhiji, Swami Vivekananda, Buddha, and 

Babasaheb Ambedkar. 

@ Well-maintained and easily accessible archives of previous years 1 question papers. 

@ Internet section offering free internet facilities. 

® Separate SC/ST Book Bank exclusively for students. 

@ Subscription to INFLIBNET' s N-LIST consortium, providing faculty access to e-journals and e-books. 

@ Seamless resource sharing facilitated through the implementation of Easylib 6.4a Cloud Version 

Software. 

Laboratories 
The College offers well-equipped dedicated laboratories for research and practical work 

in Chemistry, Physics, Mathematics, Botany, and Environmental Science. Additionally, there 

is a central instrumentation room containing essential machines, instruments, and chemicals 

necessary for experiments. These facilities are designed to support both academic learning 

and research activities. 

Cafeteria 
The cafeteria is located on the third floor of Building-2, featuring a fully equipped kitchen and 

dedicated washing area. It offers spacious seating arrangements spread across a large area ensuring 

ample natural lighting and ventilation for a comfortable dining experience. The cafeteria has an RO 

water system for safe drinking water and includes restrooms for convenience. It has a dedicated 

section specifically for staff and lounge for female students, providing a quiet and comfortable space. 

The cafeteria is designed to cater to the needs of the entire student body while maintaining high 

standards of cleanliness and hygiene. 





Admission Centre 
The centre act as a primary contact point for all the admission related queries. Beyond the admission 

season, this centre serves as a communication hub for parents, students, and faculties. It facilitates 

continuous support, making sure that all stakeholders remain engaged and informed throughout the 

academic journey. 

Examination Centre 
Surana College provides an in-house examination facility for conducting intermediate and end 

semester exams eliminating the need for external exam centres. This allows students to appear for 

their exams in a familiar, comfortable environment. 

Diversity Inclusion - College is established to be differently-abled 
And LGBTQ+ Individuals friendly

Our college promotes an inclusive environment for differently-abled and LGBTQ+ 

individuals through accessible infrastructure like dedicated Divyangjan washrooms. 

We foster a safe, respectful space that encourages self-expression and growth, 

supported by inclusive policies, awareness programs, and equal opportunities.

IIC Cell (Innovate X) 

@ The Industry Institute Interaction Cell is an initiative designed to promote Entrepreneurship 

among students. 

@ The centre has established ties with Venture Capitalists, offering students access to funding and

mentoring for their Entrepreneurial projects. This unique facility provides hands-on experience     

and support for those looking to turn innovative ideas into viable businesses.  

Shooting Range 
As part of Surana College 1s commitment to supporting its NCC wing, the campus has a fully 

equipped shooting range. This facility helps NCC cadets develop and refine their firing skills, 

enhancing their training experience. 

Parking Facility 
The campus offers ample parking space for both students and staff. The parking areas are under 

continuous CCTV surveillance, ensuring the safety of vehicles and providing a secure environment 

for all. 

Students' Facility 
Scholarships 
Surana College is committed to supporting deserving students through scholarships designed to 

alleviate financial barriers. We offer the Merit Scholarship, Samudaya Scholarship, SC/ST 

Scholarship, and Sports Scholarship, ensuring that every eligible student has access to these valuable 

resources. Our dedication to student welfare means that no individual will be deprived of 

opportunities due to financial constraints. Moreover, we actively encourage students to explore and 

apply for government scholarships for which they may qualify, further demonstrating our 

commitment to fostering a supportive and inclusive educational environment. 







05. Programmes Offered
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BCom Regular � BBA Regular

BCom Professional a BBA Professional

0 ACCA 0 CMA

0 CMA 0 Aviation

0 Aviation 0 Business Analytics by IBM-ICE

BCARegular 
am B.Sc

0 AI&ML
0 Physics

0 Cyber Security
0 Chemistry

0 Data Science
0 Maths

0 Botany

0 Environmental Science

Industry Curated Program by 

@ Cisco Networking Academy

@ IBM - Innovation Centre for Education
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RENEWAL OF ADMISSION PROCEDURE 

This SOP applies to all promoted students (Second & Third Vear) seeking renewal 

of admission at Surana College. 

1. Responsibilities of Students:

• Complete all academic requirements of the previous year.

• Pay the prescribed fees as per the college guidelines.

• Update their information on the UUCMS mandatory portal.

• Update their information on the College ERP on line portal.

• Submit necessary documents (if applicable) as per the college's instructions.

2. Responsibilities of College Staff:

• Guide students through the on line and offline renewal procedures.

• Verify student information and academic records.

• Process fee payments and generate receipts.

• Update & Maintain accurate student records in the college database.

• Address student queries and resolve any issues promptly.

3. Procedure for Online Renewal (UUCMS Mandatory Portal Update):

• Students must log in to the UUCMS mandatory portal using their credentials.

• Update all required information, including personal details, contact information,

academic records, and any other relevant information.

• Submit the updated information online.

4. Procedure for Online Renewal (College ERP online Data Update):

• Students must log in to the UUCMS mandatory portal using their credentials.

• Update all required information, including personal details, contact information,

academic records, and any other relevant information.

• Submit the updated information online.

5. Procedure for Offline Renewal:

• Obtain Application Form: Collect the application form from the college admissions

office or download it from the official website.

• Fill the Application Form: Fill the application form completely and accurately.

• Submit Application Form: Submit the filled application form along with the required

documents to the admissions office.





PROCEDURE TO OBTAIN TRANSFER CERTIFICATE (TC) 

1. Eligibility (For Regular Students)

• Must have completed all academic requirements of the current semester/year.

• Must have cleared all dues, including tuition fees, library fines, and any other 

outstanding payments.

• Must have returned all College property (e.g., library books, lab equipment).

• Must have obtained a No-Dues Certificate from all departments (e.g., library, accounts).

2. Eligibility (For Discontinued Students)

• Must have formally discontinued their studies by submitting an application to the 

Principal.

• Must have fulfilled all the requirements mentioned for regular students.

3. Application Procedure:

• Students can obtain the TC application form from the College office.

• Fill the application form accurately and completely with all necessary details (student 

name, roll number, date of admission, reason for leaving, etc.).

• Attach all supporting documents (mark sheets, degree certificates, NOC from all 

departments, etc.) as per the checklist provided with the application form.

• Submit the duly filled application form along with all supporting documents to the 

administrative office duly signed by the Principal.

• Pay the prescribed fee of rupees 100 Rs. for the issuance of the TC.

4. Processing of Application:

• Verification: The College will verify the information provided in the application form with 

the student's academic records.

• The College will ensure that all dues are cleared and all necessary approvals are 

obtained.

• Once all verifications are completed and all dues are cleared, the TC will be issued to the 

student.

• The TC will be issued within 3-4 working days depending upon the scenario.

• The TC can be issued to the student in person or through registered post.

• The College will issue TC only once & at any point of time TC won't be issued second time.



PROCEDURE TO OBTAIN STUDY CERTIFICATE 

1. Eligibility

• Applicable to: All Bonafide students of the College.

• Not Applicable to:

o Students who have been debarred/suspended.

o Students who have discontinued their studies without proper formalities.

2. Purpose

• To provide official documentation to students for various purposes:

o Employment applications.

o Higher education applications (e.g., PG admissions).

o Visa applications.

o Loan applications.

o Other official purposes as may be required.

3.  Application Process:

Students should submit a hand written application to the administrative office with the

following details, duly signed by the Principal.

• Write the application form accurately and legibly.

• Provide all necessary details, including:

o Student's full name and registration number.

o Date of admission and current semester /year.

o Department/Program of study.

o Purpose of the study certificate.

o Contact information (phone number, email address).

• Attach necessary documents (if applicable):

o Photocopy of the student ID card.

o Fee receipt (if applicable).



4. Processing and Issuance:

• Verification:

o The designated department will verify the student's records and eligibility.

o This may involve cross-checking with academic records, attendance records, and 

other relevant documents.

• Certificate Collection:

o The student can collect the certificate from the designated department upon 

presentation of valid identification after 3-4 working days.

5. Fees (if applicable):

• A nominal fee may be charged for the issuance of the study certificate.

• The fee amount and payment method will be specified by the College.

6. Record Keeping:

• The College will maintain proper records of all study certificates issued.

• Records may include:

o Application forms.

o Issued certificates (copies).

o Fee receipts (if applicable).

7. Grievance Redressal:

• If a student faces any issues or delays in obtaining the study certificate, they can 

approach the designated officer whose number is displayed in the administrative office.



PROCEDURE TO OBTAIN BONAFIDE CERTIFICATE 

1. Application Procedure

• Write the Application Form:

o Complete the application form accurately and legibly.

o Attach all necessary supporting documents.

• Submit the Application:

o Submit the completed application form along with the required documents to the 

designated administrative office.

o Submit the application in person or through a designated representative.

• Payment of Fees (if applicable):

o Pay the prescribed fee for the issuance of the bonafide certificate.

o Payment can be made through cash, cheque, or online methods as per the College's 

instructions.

2. Fill the Student Information as follows

• Full Name:

• Registration Number/Roll Number:

• Department/Course:

• Year of Study:

• Date of Admission:

• Residential Address:

• Permanent Address:

• Contact Number:

• Email Address:

• Clearly state the specific purpose for which the student requires the Bonafide certificate, 

Examples:

o Applying for a passport/visa

o Bank account opening

o Scholarship applications

o Driving license application

o Accommodation purposes

o Other official purposes {mention specifically)







PROCEDURE TO OBTAIN NO DUE CERTIFICATE (NDC) 

1.Application Submission:

2.The student must submit a formal application to the College authorities requesting a No

Due Certificate.

3.The application should be written on plain paper or on the College's prescribed format.

4.It should include the following:

o Student's Full Name

o Enrollment/Registration Number

o Department/Program

o Year of Admission and Graduation

o Reason for Requiring the Certificate (e.g., higher studies, employment)

o Date of Application

o Student's Signature

5.Required Documents

• Photocopies:

o All semester/year-wise mark sheets

o College ID card

o Adhaar Card

o Any other relevant documents as specified by the College (e.g., library fine
clearance,)

3. Fee Payment (if applicable):

• The student may be required to pay a nominal fee for the issuance of the No Due

Certificate.

• The fee amount and payment method will be specified by the College.

4. Verification Process:

• The College authorities will verify the student's academic records and attendance

records.

• They will also check for any outstanding dues, such as library fines, hostel fees, or any

other pending payments.









PROCEDURE TO OBTAIN BANGALORE UNIVERSITY DEGREE 

CONVOCATION CERTIFICATES FOR NON-AUTONOMOUS 
1. Responsibilities

a. University:
SCHEME STUDENTS. 

■ University will Issue degree convocation certificates of the successfully 

completed degree students to the College.

b.College:

■ Receive degree convocation certificates from the University.

■ Ensure proper storage and security of received certificates.

■ Verify student identity through the submission of their College ID cards.

■ Issue certificates to students upon successful verification.

■ Maintain accurate records of all issued certificates.

■ Address any student queries or concerns related to certificate issuance.

c.Students:

■ Submit their College ID cards or any other identity for certificate collection

2. Procedure

a.Certificate Receipt from University:

■ The College shall designate a responsible official to receive the batch of degree 

convocation certificates from the Bangalore University.

■ The received certificates shall be immediately inventoried and stored securely in 

a designated location with restricted access by the designated official.

b.Student Notification:

■ Upon receiving the certificates, the College shall notify all eligible students 

through official channels (e.g., College website, notice board, email, SMS) about 

the availability of their certificates.

■ The notification shall include:

o Date and time for certificate collection.

o Location for certificate collection (e.g., administrative office).

o Required documents (e.g., College ID card).

c. Certificate Issuance:

■ At the designated time and location, students shall present their original College 

ID cards for verification.

■ The designated College staff shall verify student identity against College records.

■ Upon successful verification, the student's name shall be marked off the 

certificate distribution list.

■ The student shall be issued their degree convocation certificate.

■ The College shall maintain a record of all issued certificates, including:

o Student name and roll number.

o Date of certificate issuance.

o Name of the issuing officer.







PROCEDURE TO OBTAIN OFFICIAL TRANSCRIPTS FROM 

BANGALORE UNIVERSITY 

1. Application:

■ Obtain the official transcript application form from Office of the Registrar­

Evaluation, Jnana Bharati campus, Bangalore university, Bangalore.

■ Fill out the form completely, including your name, address, registration number, 

semester and year of exam, purpose (immigration/higher education), and your 

address (local or abroad).

■ Sign the application form at the bottom.

2. Fee Payment:

■ Make the on line payment of fee through Bangalore University website.

■ Write your name, registration number, purpose, course, college name, and 

contact number on the back of the on line fee payment challan.

3. Document Submission:

■ Prepare an application packet containing the following documents:

o Fee payment Challan

o Clear xerox copies of all mark sheets and the degree certificate

o Envelopes for each set of transcripts

4. College Attestation:

■ Take the application packet to your college and get it signed by the Principal.

5. University Submission:

■ Submit the attested application packet to the designated office at Bangalore 

University.

6. Processing and Delivery:

■ The University will process your application and issue the transcripts.

■ The processing time typically takes 20-30 working days.

■ The transcripts should be collected at University Examination Branch as per the 

instructions of the designated officer.









08. Committee List

1. Anti-Ragging Cell

2. Local Inspection Committee (LIC) Moderators

3. Counselling Cell

4. Mentoring Cell

5. Placement Cell & Career Guidance

6. IIC - Innovate X

7. Alumni Cell

8. Student Grievance Redressal Cell

9. Discipline Cell

10. Women Empowerment Cell (Sthree Cell)

11. Magazine Committee

12. Sports Committee

13. Timetable Committee

14. Library Advisory Committee

15. Green Initiative Committee / Eco Club

16. Formative Assessment Committee

17. Cultural Committee

18. NCC

19. Research and Development Cell

20. NSS Committee

21. Equal Opportunity Cell (SC/ST/OBC/EWS/Minority/Divyangjan Cell)

22. IQAC Committee

23. Internal Compliance Committee / Anti-Sexual Harassment Cell

24. Inauguration Committee & Bridge Course

25. Website Committee

26. IT Club

27. Student Council

28. Commerce Club

29. Management Club

30. Literary Club

31. Staff Grievance Redressal Cell

32. Vocational Training / NPTEL

33. Summative Assessment Committee

34. Youth Red Cross

35. Rotaract

36. Extension Services

37. Human & Public Health Committee

38. Curriculum Enrichment Program

• US-CMA

• ACCA

• Aviation

• Cloud Computing & Data Science

• Techniques in Biochemistry
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